
 
 

Department of Management & Budget 

PRINT AND MAIL CONSULTING SERVICES 
 

BID REQUEST 
 

Contact: Kristin Bergan     Today’s Date: 9-29-06 
 

Phone #: 517-322-1570    Fax #:  517-322-5968 
Job Description 

 

Title: Motor Vehicle Permits for State Parks 

Quantity:  545,000 Total of 5 Versions COMMENTS 
Finish Size:  2.5” x 2.5”  

Flat Size:       

# of Pages:  

# of Sheets:  

 
Copy: Electronic File to be Supplied 
Sample: Not Available  
Proof: Required 
 
See Attached for additional Specs 

Sides: 2 sided label with 1 sided overlay 

 
Vendor Must comply with all specifications. Security 
accountability system to be reviewed by the State of 
Michigan prior to award due to dollar value of permits. 
 

Text Stock: Clear Acetate w/permanent 
adhesive + 55# Protective covering 
Bleeds?        
Cover Stock:        
Bleeds?        

Note:  Vendor to drop ship direct via UPS to 
approximately 80 different locations.  
 
 

Ink: 4 PMS /black + Black cover 1 sided 

Bindery: Number, Perf, Fanfold 1 up 

Packing: 1,000/Ctn Must, Label contents 

Price: 
 
Price Each: 
 
Signature: 
 
Company: 

 

BIDS MUST BE RECEIVED BY 10-3-06 @ 1:00 P.M. 
 

 

The Department of Management and Budget awards bids on best price and value to the state. In some situations, the lowest bidder may not 
receive an award because the bid does not provide best value. Examples include past quality concerns or inability to meet requirements. Only 
prequalified vendors will be considered. 
 

— EFFECTIVE 10/1/05, You MUST be registered to receive payment via Electronic Funds Transfer (EFT). 
If you are NOT registered for EFT, payment for this purchase order may be delayed. — 

 

                 Delivered F.O.B.   Delivered            No Overs / No Unders 

All printing must be done within the State of Michigan as per Public Act 153 of 1937, as amended. 
 



SPECIFICATIONS FOR: 
2007 MICHIGAN STATE PARKS AND BOATING ACCESS SITE MOTOR VEHICLE PERMITS 
 
Total permits to be printed: 545,000 
 Item 1 – Resident Annual Motor Vehicle Permit (375,000 permits) 
 Item 2 – Senior Annual Motor Vehicle Permit (80,000 permits) 
 Item 3 – Bridge Card Annual Motor Vehicle Permit (10,000 permits) 
 Item 4 – Nonresident Annual Motor Vehicle Permit (45,000 permits) 
 Item 5 – Boating Access Site Annual Motor Vehicle Permit (35,000 permits) 
 
Permits to be printed on .002 inch clear acetate with permanent adhesive on 55# paper protective 
covering.  Adhesive to be permanent type – Fasson Acetate.  Instructions for correct application to be 
printed on the protective covering in BLACK INK. 
 
PAPER – Permits to be 2.5” X 2.5” die cut. 
 
SECURITY CUT – Permits to have security die cuts to make them tear apart if attempted to be 
transferred. 
 
COLORS – Printing for each permit to be four PMS colors. Electronic art file (Adobe Illustrator) to be 
furnished to the successful bidder by the Michigan Department of Natural Resources, Parks and 
Recreation Division. Vendor is responsible for separations and color matching. Vendor shall submit 
color samples for final selection of colors and a pre-production sample of each permit to the Michigan 
Department of Natural Resources, Parks and Recreation Division before proceeding with the 
production run. 
 
PACKAGING & NUMBERING – Permits to be 1-up fan fold, perforated between permits, in groups of 
50 for items 1, 2, 3 and 4, and in groups of 25 for item 5. Each package to be individually rubber 
banded and numbered in exact sequence. Packs of permits to be packaged in cartons of 
measurements to contain 1,000 permits and the numerical sequence of the permits shall be in order. 
Each carton shall have the numbering of its contents printed on the outside end of the carton. 
 
The permits must easily separate from each other and must be free of curling. 
 
The vendor is held responsible for the satisfactory completion of the order and for the permanence of 
the printing and adhesion during the full life of the permits. 
 
INKS – The inks used in printing shall be a sun-resistant, non-fading and impervious to windshield 
washing solvents and other household cleaners. 
 
SECURITY – Vendors’ accountability system to be reviewed by the State of Michigan, prior to award of 
purchase order. Upon award of a purchase order, the successful bidder shall take the necessary 
precautions to ensure complete control over the manufacturing of the permits to eliminate loss by 
careless placement and theft. Vendor shall also maintain strict accountability of all overruns, duplicates 
and spoilage for audit by the State of Michigan. Any subcontractor involved in the production of this 
order shall observe the same security precautions as the principal vendor. 
 
The successful bidder shall advise the State of Michigan, Department of Management and Budget, 
Print and Mail Consulting Services, sufficiently in advance of printing to enable representatives of the 
State of Michigan to be present to observe operations. 
 
MISCELLANEOUS - Twenty (20) unnumbered permits of each item shall be furnished to Parks and 
Recreation Division, at the Bill To address at the time of the first delivery. 
 
 



Motor Vehicle Permit Specifications - Page 2 
 
.ITEM 1 - Permit back specifications: The back view of the permit as seen from the inside of the 
vehicle shall be printed in BLACK INK to read as follows: “This permit will admit this motor vehicle and 
occupants to all Michigan State Parks and Recreation Areas during the calendar year 2007. Issued in 
accordance with Act 451, P.A. of 1994, part 741” and “IMPORTANT: Law requires permit to be 
permanently affixed to lower right hand corner of windshield. Entry subject to available parking space. 
NOT TRANSFERABLE. NON-REFUNDABLE.” Also, printed in BLACK INK, the back of item 1 permit 
shall be numbered sequentially from RA 400001 to RA 775000. 
 
ITEM 2 - Permit back specifications: In addition to the printing specifications listed for item 1, Item 2 
shall also have printed on the back of the permit as seen from the inside of the vehicle as follows: 
“Special Permit issued to Michigan Registered Vehicle, Owner at least 65 Years of Age.” The back of 
item 2 permits shall be numbered sequentially from RS 100001 to RS 180000. 
 
ITEM 3 - Permit back specifications: In addition to the printing specifications listed for item 1, Item 3 
shall also have printed on the back of the permit as seen from the inside of the vehicle as follows: 
“Special Permit issued to Michigan Registered Vehicle, Owner in possession of Michigan Bridge Card.” 
The back of item 3 permits shall be numbered sequentially from BC 210001 to BC 220000. 
 
ITEM 4 - Permit back specifications: In addition to the printing specifications listed for item 1, Item 4 
shall also have printed on the back of the permit as seen from the inside of the vehicle as follows: 
“Permit issued to a Non-Michigan Registered Vehicle.” The back of item 4 permits shall be numbered 
sequentially from NR 210001 to NR 255000. 
 
ITEM 5 - Permit back specifications: The back of the permit as seen from the inside of the vehicle 
printed in BLACK INK shall read as follows: “2007 BOATING ACCESS SITE MOTOR VEHICLE 
ENTRANCE PERMIT. Issued under the authority of Act 451, P.A. of 1994, part 781. This permit will 
admit this motor vehicle to Department of Natural Resources administered Boating Access Sites. 
Permit valid for the calendar year 2007. Entry subject to available parking space. Not valid at State 
Parks and Recreation Areas. Permit must be permanently affixed to lower left corner of vehicle 
windshield. NOT TRANSFERABLE. NON-REFUNDABLE.” The back of item 5 permits shall be 
numbered sequentially from B 100001 to B 135000. 
 
CARTONS OF PERMITS - THE FOLLOWING COMMODITY CODES MUST BE SHOWN ON THE 
END OF EACH CARTON: 
  Item 1 -- (2007) IC 3123  Item 2 -- (2007) IC 3123-1 
  Item 3 -- (2007) IC 3123-2  Item 4 -- (2007) IC 3123-3 
  Item 5 -- (2007) IC 4777 
 
PROOF REQUIREMENTS - Delivery of proof required within 10 working days after receipt of purchase 
order. Send proofs to Darrell Hodge, MDNR - Parks and Recreation, PO Box 30257, Lansing, MI 
48909-7757. Telephone number 517-373-9919. 
 
DELIVERY REQUIREMENTS - Delivery of finished permits to Park and Recreation locations required 
within 20 days after receipt of approved proofs or no later than November 15, 2006. Contractor will be 
responsible for all packaging, mailing labels, and drop shipping. DNR will provide addresses and 
quantities, and corresponding serial numbers, to be shipped to each location. DNR will also provide 
UPS account number to be used for shipping. 
 
PRELIMINARY WORK - All negatives, color separations, and all other material and information 
submitted to or produced by the vendor in fulfillment of this resulting purchase order shall become the 
property of the State of Michigan and returned to designated Department upon completion and delivery 
of order.  
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